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Online Application Form 

Instruction Manual 



Note: - If you are using your mobile Phone to fill this form and are facing 
issue in navigation then use landscape mode instead of portrait. 

Portrait Mode Landscape Mode 

Steps for filling Application Form 
 

Important information: Submission of hard copy of application form in 
school office is compulsory to consider your application for admission 
process. Failed to do so, your application will not be considered for further 
process of admission. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

1. Go to: https://apjkg.learnnfocus.com or alternatively you 
can visit the school website (siesapj.edu.in) and 
click on KG online admission form on home 
page. 

       



 

2. Enter your mobile number on the left-hand side under 
the ADMISSION section for New registration. 
Then Click on Send OTP. You will receive an OTP on 
the mobile number. If you do not receive an OTP in 3 
mins, you have to click on RESEND OTP. 



 
 

3. After entering the OTP, a new window will be opened 
as shown below. Click on +APPLICATION FORM 
to start filling of your application form. 

 
 

 

4. Fill all the details and then click on Save and then 
click on Next. 

 
 



5. After filling the first section of form and saving below 
pop-up message will come. 

 
 

 
6. Fill out the next section of form i.e., the Parents 

Guardian details. Please note all detail of at least one 
parent is mandatory. 

 
 



7. Click next to fill Previous School Details. Kindly note 
if you are applying for Nursery then do not enter any 
details and click on Next. 

 

 
8. Click next and fill Siblings details. Kindly note if there 

are no siblings then do not enter any details and click 
Next. 

 



9. In the last tab of Documents, upload all the 
documents and Submit. 

 

 
10. After Clicking on Submit you will get the message of 
Submitted Successfully. 

 
 



11. After clicking on OK you will be taken to the 1st screen. 
You must download the form by clicking on Green button. 
Forms once submitted cannot be edited. 

 

 

Printed application form should be submitted in school 
office as per given schedule. 

If you want to fill another application with same mobile 
number, then click on +APPLICATION FORM and follow 
above process. 

 
To re-login, follow step no.1 and generate OTP, submit 
OTP and you will be able to see your previously filled form. 


